
1. Visit massaudubon.org/birdathon

2. Click Join a Team under the main photo

3. Find the team you want to join and click Join. The majority of Bird-a-thon teams this year   
 are divided by region. If you need help finding a team or have any questions, please    
 email the BAT Coordinator at birdathon@massaudubon.org. 

4. Registration – Part 1
a. Enter your fundraising goal. (You can also edit this later.)
b. If you would like to make a donation at this time, enter a donation amount. If you 

would like for this gift to be anonymous, click the check box next to "Yes, make this an 
anonymous gift."

c. Click the Next Step button.

5. Creating or logging into your Mass Audubon account.
a. Enter the email you would like to use to create your fundraising page and click the 

Submit button.
b. If you do not already have a Mass Audubon account, text will say: "We didn’t find 

an account for you. Create an account with this email address or try another email 
address." Click the "create an account with this email address" link.

c. If you already have a Mass Audubon account, text will say: "Great, we found your account. 
Log in, or set or reset your password." 
i. If you know your password, click the Login link, enter your password, and click the 

Login button. 
ii. If you do not know your password, click the "set or reset your password" link. Submit 

your email address to receive an email with instructions on setting/resetting a 
password. Check your email and follow the instructions to reset your password. You 
may need to repeat the first few steps of registration.

6. Registration – Part 2
a. If you already had a Mass Audubon account, the biographical information will auto 

populate. If you did not already have a Mass Audubon account, you will need to enter 
the biographical information requested and create a username and password. We 
recommend using your email address as your username. 

b. Answer the additional information questions and click the Next Step button.
c. You will be brought to a Registration Summary page. If all of the information listed is 

correct, click the Complete Registration button.
d. If you chose to make a donation, you will be brought to a payment page where you will 

enter your credit card information. Enter your information and click Process Payment.
e. Your registration is complete! To edit your personal fundraising page, track offline 

donations, see and send sample emails, or edit your fundraising goal, click Participant 
Center.
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Personalizing Your Fundraising Page

Sending Emails in Your Participant Center

1.    After your initial registration, you can log into your Participant Center by navigating to   
 massaudubon.org/birdathon. Enter your username and password in the orange    
 boxes at the top right of the screen and click Log In. After logging in, the top     
 right will now say Welcome [Your Name]. You will also see a Log Out button     
 and a Participant Center button. Click Participant Center. The Participant Center is    
 the online portal where you can check your fundraising progress, send email     
 solicitations, and update your personal fundraising page.

2.    For those of you who have registered for Bird-a-thon before, you may notice that the    
 Participant Center interface has been updated! You can navigate to different sections of the  
 Participant Center by clicking through the "What to do next?" section or scrolling down to   
 find the section you’re looking for. 

3.    You can edit the URL for your personal fundraising page by clicking the Customize URL link.   
 You can find this link by scrolling down. When you click this link, a text box will appear   
 allowing you to change the last section of your personal page’s URL. When finished,    
 click Save. You can copy and paste the resulting URL into any emails you send to link    
 people to your team’s page. (Note: if you are using the email tool within TeamRaiser, links to  
 your personal fundraising page and your team’s fundraising page are automatically    
 included.)

4.    Edit the title of your personal fundraising page by clicking Edit Content under Title. We   
 highly recommend that you use your name in the page title.

5.    Under Body, you can edit the existing text or write something entirely new. If you    
 participated last year and customized your page, your text from last year will show in the   
 box. If you did not participate last year, you will see default text. Use the toolbox directly   
 above the body text box to change font style, justification, and add bullet points.   
 We suggest that you use this space to communicate why supporting your team is    
 important to YOU. Be sure to SAVE your changes!

6.    You can replace the default picture by clicking Update Photo under the Photo section. Select  
 a picture from your computer files. You can enter a caption for the picture by clicking in the   
 editable caption field. When finished, click the Save/Upload button.

1. Log into your Participant Center, and click the Email tab.



2. Click All Contacts in the left-side menu. From this screen, you can select the contacts you want 
to email (if you already have contacts uploaded), add a contact, or import a group of contacts. 
Once you select who you want to email, click Email Selected.

3. You can either use an email template or start a blank email. There are email templates for 
recruiting team members, asking people for gifts, and thanking a donor for their gift.

4. Include a Personal Greeting! If you are sending an email in bulk to all or a specific contact group, 
click the Include Personalized Greeting. This includes a default salutation and the first name of 
each recipient listed in the To line of an email message (ex: Dear Pat). If the recipient is not already 
a contact within your address book, the word "Friend" will display with the salutation instead. 
Note: If you include the personalized greeting in your message, do not manually type in a greeting 
as well. (That is, you do not want the message to start with two lines that say "Dear Sue" or a "Dear 
Sue" line followed immediately by a "Hey Sue" line.)

5. Be sure to put your name in the closing. You don’t have to worry about pasting the URL to your 
fundraising page as that populates automatically upon sending the email. Click Preview & Send.

If you have any questions, please reach out to your Team Captain or 
email the Bird-a-thon Coordinator at birdathon@massaudubon.org


